






Wellington Airport Conference Centre Contact Details
confcent@wellingtonairport.co.nz
www.wellingtonairport.co.nz
Ph: (04) 385 5199 Fax: (04) 385 5190

CATERING ORDER   Function Date    Room

ON ARRIVAL   Time     Numbers

Order

MORNING TEA  Time     Numbers

Order

LUNCH   Time     Numbers

Order

AFTERNOON TEA  Time     Numbers

Order

DIETARY REQUIREMENTS     Numbers

Order

EXTRA COMMENTS

EQUIPMENT ORDER

 Projector     Screen     Laptop     PC Speakers 

 Teleconference Phone   Flipchart     OHP     Lectern

 TV/DVD/VCR Combo    
 
 Microphone      Lapel Wireless    Handheld Wireless 
 (specify type)

       Lectern     Table 
 
Other equipment

  

  

  

  

Note: Every room comes with a mono electronic whiteboard, excluding the Hub and the Office.  If an electronic whiteboard is 
required in either of these rooms, let us know before your booking and we can arrange to have one set-up in the room for you.

 

  

  

 

Please ask our Conference Centre Manager for our current equipment hire price list. 


